Posi on: Grants & Development Manager (part me to full me)
About Street Symphony:
Our Mission: Street Symphony harnesses the convening power of music to invite connec on and rela onship.
Street Symphony is a Los Angeles-based nonproﬁt organiza on that u lizes music to create opportuni es of
human connec on to homeless and incarcerated communi es through workshops, events, and one-on-one
musical instruc on. These musical programs are held at Skid Row clinics, homeless shelters, permanent
suppor ve housing agencies, and LA County jails.
Ideal Candidate: Street Symphony is seeking a part me team member who presents an invaluable work
ethic, posi ve a tude, passion, and empathy. Our organiza on is powered by individuals willing to apply
their strengths as needed with the willingness to learn from and grow with the organiza on. We hope to ﬁnd
an individual who will meet our preferred requirements, but more importantly, brings their unique gi s and
an energe c drive complementary to our organiza on's culture.
Job Descrip on:
The Grants & Development Manager supports the Opera ons Manager and Ar s c Director in managing and
growing our grants por olio and suppor ng our individual donor strategy. This posi on will be primarily 70%
grants management and 30% individual donor cul va on. This unique individual is responsible for developing
and con nuously improving the narra ve for our grant applica ons and reports and stewarding our
founda on and ins tu onal donors. While less important, the ideal candidate will also support
developing/stewarding donor rela onships and increasing overall revenue growth. This posi on requires the
use of rela onship management systems (Kindful) to develop analy cal reports and a deeper understanding
of our current donor base. In addi on to suppor ng our grants fundraising, the ideal candidate bolster our
exis ng individual fundraising eﬀorts while imagining and implemen ng new strategies to a ract new
individual donors. The Grants & Development Manager works collabora vely with the team to ensure that
our donor-facing storytelling reﬂects our high quality programs and encourages giving at the small and mid
sized levels to support the organiza on’s mission and vision.
Responsibili es:
● Responsible for grant management/tracking: wri ng materials, submission deadlines, and repor ng.
● Develop and maintain updated narra ve for current and future programs
● Iden fying grant funding opportuni es
● Works with staﬀ and board to iden fy and develop funding strategies to underwrite exis ng and new
programs.
● Maintaining and growing rela onships with founda on Program Oﬃcers and ins tu onal funders
● Manages and improves donor data and repor ng using our CRM (Kindful)
● Execu ng regular reports to deepen analysis on past and current giving, to inform future strategies
for fundraising.
● Suppor ng with donor nurturing and communica on
● Oversee donor acknowledgement program, with an eye towards improving the process.

Qualiﬁca ons:
- Highly preferred, proof of COVID-19 vaccina on and booster
- Must have a college degree and 3 years of experience working with a non-proﬁt development
context directly related to ins tu onal and individual fundraising, data management, project
management, and strategy skills.
- CRM or database so ware experience (preferably Kindful)
- Basic knowledge of Google apps, Mailchimp, Oﬃce and project management so ware (preferably
Asana).
- Ability to act as a liaison with donors and funding community to develop and sustain rela onships
- Passionate about Los Angeles, Social Jus ce, the Arts sector, music and/or performing arts
- Must be a conﬁdent public speaker to ar culate our mission, ability to express ideas verbally, and
must have strong wri ng skills (at least one wri ng sample will be required with your applica on
submission).
- Teamwork - Collabora ng with others to achieve shared goals
- Must have your own laptop
- Must live in Los Angeles area, preferably downtown or no more than 15-20 mile radius of 90013
- Must have their own automobile and valid drivers license

Hiring Process:
We are commi ed to a fair and respec ul hiring process, and we do our absolute best to respond to every
applicant. We priori ze communica on and transparency with all candidates, even those who are not moving
forward. Here is an overview of the hiring process:
Step 1: Submit your applica on, provide two professional references, provide at least one wri ng sample, and
a cover le er.
Step 2: Phone screen Interview
Step 3: In Person Interview (staﬀ and a board member)
Step 4: Reference check
Step 5: Start your onboarding journey with Street Symphony!
Note: Some of our hiring processes may vary, and not all candidates will advance to each step.
Compensa on: $25-$30/hr; part me to full me permanent posi on a er 3-6 months evalua on,
approximate 20 hours a week to transi on to 40 hours a week.
Please send your cover le er, resume, and three professional references to contact@streetsymphony.org.
Subject line: Grants & Development Manager. For more informa on about Street Symphony visit our website
at StreetSymphony.org

